CES

partners in education

Office Administrators’

CONFERENCE

9.00am-4.15pm, Tuesday 27 jJuly 2010
Riccarton Park Function Centre, Christchurch

Interesting speakers and topics
Networking opportunities

Industry insights from experts
Personal development opportunities {
Relevant trade-displays

Who should attend this conference?

All school office administrators, school secretaries, school trustees,
and anyone responsible for administrative duties within the education
environment will find this conference of immediate benefit.

These interactive workshops address professional skills that will
enhance your working relationships, improve leadership and
communication skills, and bolster your confidence as you assume
more important office roles. You will emerge from this one-day
conference with the tactics and tools you need to position yourself

as a high-impact school administrative manager.

Can’t wait to get back
to school to discuss with rest of staff,
lots of ideas to work on
and great to hear of all the support
we can access

Fax free 0800 205 762 « Call free 0800 205 267 * www.cessl.org.nz
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